DRAKE
LEHNER &
‘ MORGAN, LLC
Executive and Voluntary Benefits

Review Topics & Schedule Last Next Status  Notes

Cyber Security Review

Cybersecurity Professional Audit

Identity Theft Protection
Identity Theft Protection Strategy

Homeowner’s Insurance
Review Coverage & Available
Discounts

Auto Insurance
Review Coverage & Available
Discounts

Property/Business Insurance
Review Coverage & Available
Discounts

Update Physical Records
Collect records of safes, storage units,
and safe deposit boxes

Update Digital Records
Collect records of computer files and
passwords, photos of personal

property

Umbrella Insurance
Review Coverage & Available
Discounts

Annual Budgeting
Review spending/savings plan &
impact on long- term goals

401k/Employer Plan

Maximize annual contributions

Stock/Options Vesting

Annual RSUs' vesting, Options'
exercises, transfer to consolidated
account

Charitable Contributions

Fund Charities, Distribute from
Foundation/Donor Advised Fund if
applicable, evaluate cash versus
appreciated securities
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Gifting Funding
Fund annual gifts to family,
appreciated securities gift planning

Annuities
Review annuitization strategies

Excess Savings
Identify capacity for savings in excess
of retirement plans

College/529

Review college funding plan as
needed

Fund Qualified Accounts
Fund IRA/Roth/SEP & HSA
contributions

Review Asset Performance
Total vs. Yr.-by-Yr. Goal &
Benchmarks

Review Current Liabilities
Review current loans and identify
refinance opportunities (payment
strategy, LOCs, pledged collateral)

Annual Review Of Credit Report
Obtain and review a copy of your
credit report

Estate Plan/At Death Flow Chart
Update overall Legacy Goals and
Estate Distribution plan, Have attorney
create/update Estate Flow Chart

Wills

Review terms of will, executor, and
trustees

Power of Attorney
Review & update if needed

Health Care Directive
Review & update if needed

Trusts
Review/execute trust planning, update
if needed
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Gifting
Review/update family gifting/wealth
transfer plan

Charitable Contributions
Update charitable giving plan

Beneficiary Review
Review/update 401k, IRA, deferred
compensation, insurance beneficiaries

Trusted Persons
Review; update designations if needed

Trust Administration

Review/execute administrative
provisions of all trusts; issue
provisions of all trusts; issue Crummey
letters for ILITs (as required)

Income Protection
Review disability income coverage

Survivor & Estate Protection
Review life insurance coverage

Health Insurance
If not covered by employer, establish
personal coverage;

Enroll for Employee Benefits
Package

Review Annual Enrollment

Update Goals/Wealth Planning

Scenarios
Review & update wealth projections as
needed

Alternative Assets Review
Review/diligence alternative
opportunities Fund Capital Calls

Insurance Update
Review Overall Insurance Portfolio

Portfolio Management
Review & Update Portfolio Strategy
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Tax Planner Meeting with CPA
Review Tax Planning & Reduction
Strategy

Execute Required Minimum

Distribution
Calculate & Effect RMD

Website Access
Maximize use of Asset Aggregation &
Performance Reporting

Professional Contacts
Update/Approval

Verify outside advisors, authorize us
to contact

General Family Update
Update on family (contact info
changes, new children/grandchildren)
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